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Orchard Lea Junior School
Kennedy Avenue, Fareham,
Hampshire, PO15 6BJ
T: 01329 234471
W: www.orchardlea-jun.hants.sch.uk
E:adminoffice@orchardlea-jun.hants.sch.uk

Welcome Letter
We would like to extend a warm welcome to all the children, their parents and carers, families,
friends and members of the local community who are central to the life of Orchard Lea Junior
School. Our whole school community values the contribution every child brings to our school, which
makes our school a happy and harmonious place to learn and work.
We set ourselves the goal that learning at our school for all pupils will be exciting, engaging,
purposeful and relevant. We aim to produce a curriculum that is led by inspiring and creative
opportunities based practical first-hand experiences. It will challenge and develop thinking whilst
building upon past learning.
At OLJS, we welcome parents as partners so that, together, we can promote high standards of
learning and behaviour. We welcome your involvement in all aspects of school life and invite you to
join our Parent Teacher Association; Orchard Lea Friends. Thank you for choosing our school and we
hope that our handbook provides you with a flavour of what our school has to offer you and your
child.
We look forward to a happy and successful relationship with you over the coming years.

Mr Steve Summerton

Mrs Sue Seaton

Headteacher

Chair of Governors

OFSTED in January 2018 said: ‘This is a good school. Teachers know pupils well and … plan tasks that ignite pupils’

interests and stimulate learning'
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Our Vision
We are striving to create a bright future for all of our pupils by equipping them well.
We provide learning that will enrich lives.
We believe for all our pupils’ lifelong learning matters.

Our Aims
To create a learning environment where…







Learning is real, relevant, passionate and memorable 
Everyone is on a journey 
Every day we learn something exciting and new, often together 
We have positive learning experiences at all levels 
We can independently seek our new knowledge and understanding
There is a culture of success – a can-do culture 
With adults who…







Win hearts and minds 
Have great expectations, are aspirational and are empowering 
Enable achievement through high quality teaching and learning 
Have high standards/expectations for all pupils 
Believe every child can succeed and can achieve, if not exceed, their potential 
Where everyone…







Embraces the school community 
Is valued in a supportive community 
Works in a team 
Learns to learn and apply skills 
Has pride in their learning and achievement and values learning highly 

Our Values
Respect
Creativity
Aspiration
Independence
Resilience
Collaboration
Curiosity

Our Motto
I dream,
I believe,
We create,
We achieve.

OFSTED in January 2018 said: ‘Pupils enjoy learning and take great pride in their work'
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Our School
Contacting the School
Our friendly admin team will be happy to help with enquiries and messages as well as arranging
appointments. The office is open Monday to Friday from 8.15am to 4.15pm and there is an
answerphone for messages outside those times. You can also email the office on
adminoffice@orchardlea-jun.hants.sch.uk.
Most of the information you need about the school is on the website: www.orchardleajun.hants.sch.uk Letters sent home are published on the website and there is detailed
information about the school including key dates and newsletters. We can be found on Facebook
and Twitter where we regularly share news on learning and events.

The School Day
8:40 - 8:50

Arrive at school

9:00 - 9:15

Assembly

9:15 - 10:35

First Morning Session

10:35 - 10:50 Morning Break
10:50 - 12:05 Second Morning Session
12:05 - 13:00 Lunch
13:00 - 15:15 Afternoon Session
The Head or Deputy will be on duty to welcome the children into school from the Lower School
Playground. The doors will be open from 08.40 in the morning until 08.50. These doors are then
closed and the children have to enter via the school office. Children should not arrive at school
before 08.40 as there is no one to supervise them. The children are then supervised as they
leave at the end of the school day for approximately 10 minutes. This is a good time to talk with
your child’s class teacher as they can be found on the playground most days.

School Meals
Hot meals can be purchased by all children and are provided to those children that are entitled
to free school meals. Payment for the week’s meals should be made on a Monday. This can be
done through our online payment system or in a sealed, named envelope given to the class
teacher. A £20 credit limit applies after which no further meals will be provide until payment is
received.
Instead of a hot school dinner children can:
 bring a packed lunch. No nuts please (we are promoting a healthy diet so would appreciate
parental support in providing healthy food in lunch boxes) 
 go home for lunch (children must be signed in and out) 

Morning Break
For mid-morning break, children can bring in their own fruit or raw vegetables to eat. Alternatively,
our School Council run a healthy tuck-shop selling fruit, vegetable sticks and cereal bars costing
between 20p and 50p. We believe in promoting independence and one of the ways in which we
do this is encouraging the children to take responsibility for spending and looking after their own
tuck money. Water is available at break and over the course of the day. Year 3 children are
provided with a water bottle when they start school and a replacement lid every year.
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Afternoons
School finishes at 3.15pm. Children in Years 4, 5 and 6 are dismissed from their
classrooms and accompanied by their class teacher to the front playground, unless
they have made alternative arrangements with their parents. For the first half term, Year 3 children
can be collected by parents from the Year 3 external classroom doors. After the first half term,
Year 3 children will join the rest of the school in being collected from the playground.
Most after school clubs finish at 4.15pm – you will need to check for each club. For most clubs,
children will be brought to the sails outside the hall for collection. You will be notified if this is not
the case for a particular club.

Attendance and Absences
Punctuality and regular attendance are valued and records will be summarised in each child’s
annual report. By law, applications for absence can only be granted in exceptional
circumstances - a form is available on our website or at the office. Year 6 pupils should be in
school in May for the SATs and in June for writing assessments.

Reporting an Absence
You should ring the school before 9.30am to explain that your child won’t be in due to illness.
Any absence not explained is regarded as unauthorised. If absence is persistent you may be
asked to provide medical evidence or appointment cards. Please try to make doctor’s or
dentist’s appointments outside school hours. You will need to provide evidence (e.g.
appointment cards) for appointments in school time. Penalty Notices are used as the law
requires us to, for unauthorised absences.

Arriving Late
After 8:50am a pupil will be marked as late and will need to enter via the school office as the
playground doors will be closed. If you are going to be later than 9.30am, you should ring the
school to explain. If your child has a school meal, the school needs to know if your child is in or
not by 9.30am. It really does help your child, and their class and teacher, to be in school on
time.
We will never allow your child to leave school during school time unless you or your named
representative collects him or her. Please let the school office know by note in advance if at
any time someone other than the usual person is collecting your child.

Collecting Late
If you’re unavoidably late, your child will be taken inside the school building and will wait for you
at the school office. You should ring the school to let them know you are on your way. It is not
permitted for your child go home with somebody else (unless a prior arrangement has been made
with the office) as this can cause confusion.

Collection by Another Adult
You should notify the class teacher in the morning if someone other than a parent is collecting
your child. Otherwise, ring the school office during the day to inform them.
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Parking and Gate Closure Times
For safety reasons pupils may not be dropped off or collected from the school site by
car except by prior arrangement with the school. Disabled site parking permits can be
applied for from the school office.
For the children’s safety and security, the vehicle gates are kept closed from the beginning to
the end of the school day. The pedestrian gates on Red Barn Lane and Winnington Close are
closed and locked between 9.30am and 3:00pm.

School Organisation
We are a junior school accepting children from the ages of 7-11 years, with a
maximum class size of 32.
The children will spend most of the time with their class teacher who becomes important and
influential in their school lives. Children may be taught as a whole class, in smaller groups or
individually, the method being chosen to suit the children and the subject or topic being taught.
The teachers within a year group plan the work together and may teach their specialist subject
to all classes in that year.
Within classes, children are flexibly grouped on a daily basis according to the teacher’s
assessment of how secure the learning was in the previous lesson, in this way the work can
be matched to their individual needs. Children may work in mixed ability groups for other
areas of the curriculum.
In Year 6, children may be flexibly grouped across the year group for some sessions to
enable all pupils to be challenged at their current level of understanding.
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Our School Environment
Our school is set in extensive grounds and forms an excellent environment in which
children can learn and grow. We all share in keeping the school in good order so that it is a
place of which we can all be proud and where we can all give our best. The children have
access to a conservation area planted with trees, outside work areas, a shaded area provided
by sails and a quiet area with seating. There are two playgrounds, one for the lower and one
for the upper school, with an adventure trail and a large field. We are continuing to develop
outdoor learning and have recently added a fire pit, allotment and plastic-bottle green house.

We have a modern and well-equipped ICT suite with networked computers, which are used
throughout the curriculum. In addition, each classroom is equipped with an interactive
whiteboard. Year groups also have laptops and access to a set of iPads.
Our well-stocked library is located off the school hall and houses a modern and constantly
updated supply of both fiction and non-fiction books. It is managed by the school’s librarian,
with the book supply regularly augmented by the Hampshire School Library Service. Your child
will receive a full induction to the library in the first few weeks of the term by our librarian Mrs
Carter.
Other areas of the school include a well-equipped music room, a dedicated art room, a nurture
room and a large hall used for PE, school assemblies, performances and school lunches.

OFSTED In January 2018 said: ‘They (pupils) work diligently in calm and purposeful lessons.’
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Home School Agreement
This sets out the partnership between the school, pupil and parents, giving a focus to
your child’s learning experience at Orchard Lea, and how we can all work together to get
the most out of it. A full copy of this is at the rear of the pack and you are requested to sign to
confirm you acknowledge the contents of the Agreement on the returns/permissions slip within
the loose paperwork.

Home Learning
A strong home-school partnership is important if pupils are to make excellent progress at school.
Home learning tasks are designed to support the work the children cover in their lessons. The
class teacher will discuss the task with the children but it is also recommended that parents
discuss the task with their child. This is useful to ensure that they fully understand the
instructions and gain the maximum benefit from the task. It is also important for parents to
encourage their children to take pride in the presentation of their work. Our Home Learning
programme is progressive in that more is expected from the children as they get older and this
should help prepare them by Year 6 for secondary school. However, it must also be
acknowledged that time to pursue leisure interests is equally important.

Homework
We recommend that all pupils should read for approximately 15 minutes four times a week and
that they should read with an adult as frequently as possible, no matter what year group. A
reading record is given to each child every year to record their reading in with the expectation
that it will be signed by a parent at least once each week. All year groups have spelling and
reading homework. A Maths or English task is set weekly which is expected to take 20-30
minutes, with the exception of Year 6 where children are set 30-40 minute tasks of Maths and
English. Occasionally, home learning projects, which support our integrated learning topics, are
also given over the year and they may take a number of weeks to complete.
Staff will respect the wishes of parents who do not want their children to be involved in the
homework programme. Parents need to inform the class teacher in writing if this is the case.

Help with Homework
The school’s website is a valuable source of Information to support home learning, particularly
under the Maths and English tabs.
If your child is struggling to understand the homework, ask them to discuss it with their teacher.
We also run a homework club on Wednesday lunchtime, which children can attend for extra
support or for use of our ICT facilities.

OFSTED In January 2018 said: ‘Pupils are friendly, confident and self-assured.’
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Parent Communications
We operate a texting and email service called Teachers2Parents which will
show as OrchardLeaJ. It has proved to be a successful and reliable
communication with parents. As such, we use this service to send the majority of school
correspondence instead of sending paper copies home, unless a signature is required. Please
ensure you provide the school with an up to date email and mobile number so you can receive
this. Paper copies are available on request.

Opportunities to share my child’s learning
The staff and governors would like to encourage you all to attend the school at every
opportunity possible, particularly when year groups share their learning at Parent topic events.
These sessions are very rewarding and the children really do enjoy themselves and this is even
more enhanced if they know someone is coming to see them personally. You will be very
impressed with the outcomes and proud of your child’s achievements. We try to vary the day
and time of our year group topic events so that working parents may be able to attend at some
point over the year.
Parents are invited to attend our weekly Celebration Assemblies held on Friday mornings if their
child is receiving a certificate. If you are unable to attend the assembly it may be possible to
hold back the certificate to another week, please contact the office to do this.
Parents’ consultations are held twice yearly in the autumn and spring terms. Two written reports
are provided: a mid-term learning review in the spring term followed by an end of year report of
achievement in July. Meetings with individual teachers or other staff can be arranged at other
times as needed.
Please help by encouraging your child, involving yourself in their work and maybe giving some of
your own valuable time and expertise by helping in school as a volunteer. All adults working with
children would be subject to a Disclosure and Barring Service (DBS) check.

OFSTED In January 2018 said: ‘Pupils are very proud of the school and show respect for each other, the staff and

their surroundings.’
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Our School Rules
In our school we will always:






Be respectful to everyone and everything
Speak kindly
Always help and include others in work and play
Try our best in our learning
Listen to the person who is speaking to us, and value their opinion.

To maintain our excellent standards we will not tolerate bullying, bad language, or anything
hurtful to an individual.
We believe in the use of rewards to reinforce positive behaviour, good attitudes to learning and
others, putting in effort and improving standards. Children can earn House Points, and work
towards receiving a Certificate. There are also an annual Governor’s Awards for outstanding
contributions to school life. The Lisa Berry Award is presented to the boy or girl who has shown
outstanding sporting achievement over the year.

Reward Time
To reward the positive attitudes of our children each class works towards a class reward that they
choose with their teacher. Marbles are placed in a jar to record the classes progress towards
earning a reward time. They will be awarded for good attitudes to learning, effort and kindness
towards others.

The Language of Choice
When discussing behaviours we focus on choice: we refer to good choices (which lead to good
consequences) and choices which are wrong (which lead to negative consequences). The main
reasons for using a language of choice are:



self-management of behaviour and reflection on behaviour choices made i.e. there are
always different behavioural options
any poor behaviour is a result of the choices made rather than negative expectations
associated with ‘labelling’ of a child

There are a range of sanctions to deal with unacceptable behaviour and parents are notified of
serious or persistent misbehaviour so that we can work together to remedy an unsatisfactory
situation. In extreme circumstances, a pupil may be excluded, either temporarily or
permanently.
A copy of our behaviour policy is available on the website.
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School Uniform
We aim to foster a feeling of community and shared purpose in our school. To assist us
in this we ask you to support our policy in relation to school uniform as follows:






Grey or black smart trousers, skirt or long tailored shorts 
White shirt or polo shirt
Blue and white dresses
Royal blue sweatshirt 
Completely black shoes with low heels 

Open toe shoes are not permitted for safety reasons. 

PE Clothing
For PE children need a pair of shorts, a pair of plimsolls and a T-shirt (these are available in
colours according to the ‘house’ your child is in). For outdoor games in cold weather a tracksuit
and trainers are recommended. A simple bag is required with your child’s name on to keep their
kit in. For reasons of hygiene children must change for PE and games.
School sweatshirts and ‘house’ T-shirts are available from Skoolkit in Fareham. House colours
are as follows:
Test = Yellow; Itchen = Blue; Hamble = Red; Meon = Green.
Please label all clothes with your child’s name in indelible ink. 


Lost Property
Lost property is stored under the tuck shop table in the hall and can be accessed before and
after school as well as break and lunchtimes. Our school council aim to reunite any named
items with their owners as often as possible. Unclaimed, unmarked items of lost property will
be retained only for a short period before disposal.
Your child may wear a watch to school, which they are responsible for but other jewellery
should not be worn. If your child has pierced ears one pair of plain studs may be worn. For
reasons of health and safety, studs must be removed when your child is taking part in PE or
games. If they cannot be removed, because of a recent piercing for example, they may be
taped. We request that if ears are being pierced then please can it be done at the start of a
long school holiday. It is the responsibility of parents to ensure studs are taped or removed.
Extreme hairstyles are not permitted including shaved patterns, tramlines, and the dyeing of
hair in bright colours. Nail varnish and make up are also not permitted.

Mobile Phones in School
Pupils are not allowed and do not need mobile phones in school. Should it be essential for your
child to have a mobile phone for safety reasons when walking home alone, then the phone must
be left at the school office. The School cannot accept any liability for phones on the school site.
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Our Irresistible Curriculum
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The Curriculum
The curriculum is the whole learning experience offered by the school. It is not only
all the lessons and activities which are planned and organised while the children are
at school, it is also the ethos of the school – the attitudes and values we promote.
Our ethos and curriculum are underpinned by our school values of respect, creativity,
aspiration, independence, resilience, collaboration and curiosity.

We aim to develop children as motivated and enthusiastic life-long learners providing them with
the knowledge and skills to help them learn. Our curriculum is designed so that children feel
challenged and supported.
We believe strongly in developing the basics in English, Mathematics and IT but we are also
providing children with rich curriculum opportunities through our integrated topics which link
many of the other subjects (e.g. History, Art, Geography).
English is both a subject in its own right and a vital means of communication throughout the
curriculum. Children are taught to develop their reading, writing, speaking and listening skills.
Handwriting is also an important skill and we have an award system to help motivate them to
improve it.
In Mathematics children will learn to understand the language and concepts needed for
everyday life. To do this they must develop confidence in applying mathematical ideas to real
experience. Practical problem solving and investigative work is set to enhance children’s skills
and knowledge.
Science gives children the opportunity to examine in a systematic way the physical and natural
world around them. Children will be asked to predict, test, record and conclude according to
their ability. Our extensive grounds are extremely useful in carrying out practical scientific
activities.
Music is encouraged throughout the school through listening,
singing and playing instruments. Instrumental lessons are available
(for a limited number of children) for guitar, flute, violin, piano. There
is a charge each term to help support the cost of music lessons and
the loan of school instruments. The music teacher can advise on the
purchase of instruments. In Year 4 and Year 5 all pupils have the
opportunity to learn a different musical instrument every term funded
by the school.

OFSTED
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We provide the children with opportunities to experience visitors such as theatre
groups, and to go on numerous educational visits. These are a really big part of the
children’s curriculum. There is usually at least one trip per half term, designed to
extend children’s learning. Parents are usually needed to come too – your child’s teacher may
send a letter home prior to a trip asking for volunteers. A request for a voluntary contribution to
cover such visits may be necessary.
All children are required to participate in Physical Education. In Year 5, children take part in
swimming lessons, which is a national curriculum requirement, for which we request a
contribution towards costs.
Religious Education is taught in line with guidelines laid down by Hampshire Education
Authority. We have daily collective worship, which takes place as a whole school. Parents
have the right to withdraw their children from collective worship by putting their request in
writing to the Headteacher.
All pupils are taught French, which includes finding out about the country and its culture.

Termly Curriculum Newsletters
At the beginning of each term, you will be sent a curriculum newsletter where you can find out
about that year groups planned learning for the term. Most of the learning at OLJS is planned
around a topic which changes termly (example topics include Charlie and the Chocolate
Factory in Year 3; Dragons in Year 4; World War 2 in Year 5 and The ancient Maya in Year 6).
These topics may change from year to year in response to the needs of the class, external
events (World Cup, general election, Olympics…) or children and teachers’ interests and
passions.

Year 6 Residential Week
During the autumn term, children in Year 6 are offered the opportunity of participating in an
activity week at a PGL centre, when they not only experience time away from home, but
also set themselves a number of physical challenges. Activities may include climbing,
archery, abseiling, fencing, quad-biking and orienteering, to name but a few. As well as
these physical activities, children are also engaged in team building activities. A high
percentage of pupils participate and it becomes one of their most lasting memories of their
time in the school.
Below are three examples of the adventurous activities on offer:
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Personal Social Health Education
PSHE is taught discreetly as part of the wider curriculum, with the exception of sex and
relationships education. Sex Education is taught to our older pupils within the framework
of family life and at an appropriate level. The governors follow Hampshire LA advice in
this area. Parents have the right to withdraw children from elements of Sex Education,
although we would ask you to discuss this with the Headteacher before making any
decision. Hygiene and puberty is covered in Year 5 and human reproduction in Year 6.
Parents are offered the opportunity to view materials for these topics prior to the
children’s lessons.

Music Service
All children in year 4 and 5 receive music tuition from specialist teachers from
Hampshire Music Service. The school has very good music provision which is
supported by several peripatetic music teachers who teach children how to
play a variety of instruments. When vacancies arise, pupils and parents are
informed so that those interested can apply for a place.

Special Educational Needs
All children learn at different rates and it is our job to provide the right work and support
for every child whether they are having difficulties keeping up or racing ahead.
Programmes of work are organised for children with special needs and their learning is
supported by the SEN co-ordinator and Learning Support staff. We also make use of
help and advice from the Educational Psychology Service and the SEN Advisory
Support Service. We will consult with you at an early stage if your child is identified as
having special needs. A full Special Educational Needs Policy is available upon request
at the school office.

Helping at School
The school welcomes the support of parents, and indeed, other relatives or friends.
There are many ways that you can help out in school. Here are some of the main ones,
but there are many more:











in the library 
hearing children read 
helping children with their spelling 
painting lessons 
an extra pair of hands in an ICT lesson 
sewing 
cooking 
putting up or taking down displays 
going on school trips 
helping at school association fundraising events 

If you can assist with any of these, or have a skill that you feel may be of benefit to the
school, please contact the Headteacher via the office. We are really keen to involve
the community with the school which really benefits the children.
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Extra-Curricular Activities
Each term a range of clubs are run by staff or outside agencies (which usually
charge a fee). The clubs typically include music, sport and the arts. There are
opportunities such as: singing, netball, football, basketball, art, gymnastics,
rounders and multi-sports. The Clubs give our children the scope to learn,
whilst giving great joy and a sense of achievement.

Play Leaders
Many children
enjoy volunteering to act as Play Leaders under the guidance of a
teacher. In the playground there is a Friendship Stop where
children who are alone may go to find other children to play with.
Older children are also trained to act as Peer Mentors and sit with
the younger children in assemblies. In this role they help to
resolve any playground friendship issues, again under the
guidance of a teacher.

The School Council
In order to give children a ‘voice’ in how the school can be improved, we have a School
Council which consists of a girl and boy representative from each class.
They meet regularly with the teacher who chairs it, and discuss
issues raised by the children in their class. This is a useful forum
to involve children in collective decision making and they take their
roles very seriously. Their recommendations are presented to the
Headteacher and school governors for their consideration.

Community
The school enjoys good links with the local community, parish
church, local care home, cluster schools and the secondary
school, Henry Cort Community College that the school feeds into.
The school works closely with Henry Cort, particularly over the
transfer period and we have benefited from their expertise with
subjects such as French and Design Technology.
The children regularly take part in fundraising events for both local
and national charities, and enjoy demonstrating their musical
talents around the community.
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Care and Safety
This school is committed to safeguarding children and promoting the welfare of
children and young people and expects all staff and volunteers to share this
commitment. We will ensure that all our recruitment and selection practices reflect
this commitment. All successful candidates will be subject to Disclosure and
Barring Service (DBS) along with other relevant employment checks.

Medication
We need to know how to reach you or a person named by you who will care for your child in
an emergency. Please complete a contact form and keep us notified of any changes to work or
mobile phone numbers.
If your child is under the care of the family doctor and taking medicine he or she is sometimes
better off at home. Prescribed medicines will only be administered by the school office if the
dosage exceeds three times per day. You will need to complete a form at the office and we will
then try to ensure that the medicine is administered as directed.
We request that children who use inhalers have two in school. One to be kept in the
classroom and one to be kept in the office. On school trips, children must carry their own
inhalers.
In the event of a minor accident, we will give the necessary first aid. We will inform you if
your child has had a bump to the head and if we feel medical or other attention is required.

No Smoking Policy
We aim to provide a smoke-free environment for all those who work and access the school
site, therefore smoking is not permitted anywhere on the school site. This includes e-cigarettes.

Before and after school Childcare
The school work closely with two providers that offer early morning and after school clubs.
Below are their contact details. Both are private companies and should be contacted directly for
details.
Growing Places is run at Oak Meadow Children’s Centre. Tel. 01329 841097, by email
manager@GrowingPlaces.org.uk or www.Growingplaces.org.uk
TJs Club operate in a room at this school. Contact Tryphaena or Jo on 07527 824599,
by email contactus@tjsclub.co.uk or www.TJsclub.co.uk
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Pupil Voice
We asked the pupils: What do you like about Orchard Lea Juniors?
“I love coming to school because the teachers make it a fun, healthy, safe place to be.”
“….is fantastic because everybody that is new at
the school is welcomed and every child is treated
the same.”
“Orchard Lea is a good place to learn, have fun
and meet new people all at the same time.”

“I think Orchard Lea Junior School is a brilliant place to learn.”
“I think the school is really good, you will like all the lovely children at the school.”
“….everyone is caring to each other and it feels safe.”
“I like Orchard Lea Junior School because it has lovely teachers and people in it.”
“I like our singing and sharing my work with visitors.”
“I enjoy learning because it is fun and it will make us know lots of things for when
we grow up.”
“I like Orchard Lea because they let you be
independent, and I love being on the School Council.”
“I like the teachers because they are kind and
caring.”
“The field is great because you get to run about
and there’s so much space to play in.”
“I like the big field and basketball pitch.”
“Orchard Lea is a very happy place.”
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Governors
The role of the governors is to work with the Headteacher, staff and local authority
to secure the best possible education for all our children. The Governing Body
comprises of a dedicated team of parents, local authority, community and staff members. It is a
strong, committed and active group, whose members bring a wide range of expertise and
experience to complement that of the Headteacher and Senior Leadership Team. There is an
excellent relationship between governors, staff and pupils, and many governors attend school
regularly to assist with activities and support projects. A full governors’ meeting is held twice each
term. The Governors Awards, which recognise the achievements of pupils in each year group,
are presented at the end of the summer term.

Complaints Procedure
If you have a complaint please let us know at once. In the first instance, you should first arrange
to see your child’s teacher. If this does not resolve the problem, contact the school office to
book an appointment to see the Deputy Headteacher or Headteacher. Most problems are
usually solved in this way.
From time to time, parents, and others connected with the school, will become aware of matters
that cause them concern. To encourage resolution of such situations the governing body has
adopted a ‘General Complaints Procedure’. Full details of the procedure are available in the
policies section of the school website.

Accessibility Plan
The school has wheelchair access to the front entrance, school hall and most teaching areas.
There is also a unisex toilet for the disabled with a changing area. If required, the school can
use the LEA services to convert all written information into alternative formats. Each year
governors review the Accessibility Plan and also the website.

Cycling
Cycle training is provided for Year 5 children by qualified staff. As part of our School Travel
Plan the children may cycle to school providing they meet the following rules:





Pupils have passed the year 5 cycle training or Pupils are accompanied by an adult for
the whole journey to and from school. 
A cycle helmet is worn whilst cycling. 
Bicycles are made secure using the cycle rack provided in the front playground behind
the fence. 
There is no cycling on the school site except for cycle training. 

Parents who wish their child to cycle to school must sign a Cycling Consent Form which is
available from the school office. For safety reasons pupils are expected to comply with the
school cycling rules as outlined on the consent form. Once a Cycling Consent Form has been
signed a School Permit will be issued to the pupil and a record kept in the school office. The
school cannot accept any liability for bicycles on the school site.
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Home School Agreement

































As a school, we will:
Provide a caring, happy and secure environment.
Encourage children to behave well and to do their best at all time.
Support and encourage children to reach the highest academic standards of which they are
capable.
Encourage children to be confident, responsible and independent members of our community.
Have a clear and consistent approach to rewards and sanctions for children as set out in the
Behaviour Policy.
Inform parents of any concerns which affect the learning or behaviour of their child.
Offer a broad and balanced curriculum which meets the specific needs of the children.
Support and encourage children to make positive choices, developing their social and
emotional skills.
Inform parents about their child’s progress, celebrating their strengths and explaining how we
can support them in their areas for development.
Contact parents if there is a problem with a child’s attendance or punctuality.
Set appropriate homework.
Communicate information about our school, the curriculum and relevant policies, through
meetings, workshops, letters, emails, texts and open days.
Offer opportunities for families to become involved in the life and work of the school.
As a learner I will:
Always try my best in my learning
Be respectful to everyone and everything
Speak kindly
Always help and include others in work and play
Listen to the person who is speaking to me and value their opinion
Come to school regularly, be on time and ready to learn
Complete homework and my reading record and bring them into school on time
Wear the correct school uniform and bring all the equipment that I need every day
As a family, we will:
Encourage our child to always try their best and have a positive attitude
Support the school’s policies on behaviour
Attend meetings to discuss our child’s progress, learning and behaviour
Inform the school of any concerns or problems which might affect our child’s learning or
behaviour
Support our child with homework and other home learning opportunities and listen to our child
read
Ensure that our child wears the school uniform and is properly prepared for the school day
Ensure that our child attends school regularly, arrives on time and is collected on time
In case of absence, contact the school office by 9.30am
Read letters, newsletters, texts, and emails which are communicated by the school and
respond where appropriate
Inform the school immediately of any changes to parent’s/carer’s and emergency contact’s
details
Attend parent forums if we are available
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