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Orchard Lea Junior School 

Handwriting Guidelines: 
 
Aims: 

 For all children to develop a clear, fluent, legible, joined and individual handwriting style. 

 To develop a whole school approach that teaches handwriting consistently and links between key 
stages. 

 To teach children joined up writing once they are secure in the movements of each letter through 
purposeful, guided practice. 

 To develop children’s awareness of the importance of clear, neat presentation and handwriting for 
different purposes. 

 
Handwriting: 

The ability to write legibly and appropriately is a skill, without which children will not be able to reach 
and demonstrate their true potential throughout their school careers and beyond. These are taught in 
meaningful and curriculum-relevant contexts, particularly in the areas of punctuation, spelling and 
vocabulary. Exit flicks are taught from the Key Stage 1, which leads into joined handwriting. The children 
are introduced to the joined style of handwriting once their letter formation is correct. The joined style 
must be carried forward into KS2 to ensure that by Year 6 the children’s handwriting is well established 
and fluent. 

  
Orchard Lea Junior School’s Script: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Promoting handwriting: 
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Once children have developed a clear, legible, fluent and joined writing style, and can maintain it for a half 

term, they will be granted a pen licence by their teacher. They will be able to carry out all written tasks 

(with the exception of maths) using a handwriting pen provided by the school, they will also receive a 

certificate. They will need to maintain this level of handwriting in order to keep their pen licence and this 

will be monitored by the teacher. A model of the agreed handwriting style is displayed in all classrooms. 

 

National Curriculum: 

The National Curriculum English Programmes of Study provide guidance on teaching handwriting: 
 
Year 3-4 pupils should be taught to: 
- Use the diagonal and horizontal strokes that are needed to join letters and understand which letters, 
when adjacent to one another, are best left not joined 
- Increase the legibility, consistency and quality of their handwriting, e.g. by ensuring that the down strokes 
of letters are parallel and equidistant; that lines of writing are spaced sufficiently so that the ascenders and 
descenders of letters do not touch. 
 
Year 5-6 pupils should be taught to: 
- Write legibly, fluently, with increasing speed and personal style by: 

 Choosing which shape of a letter to use when given choices and deciding, as part of their personal 
style, whether or not to join specific letters 

 Choosing the writing implement that is best suited for a task (e.g. quick notes, letters) 
 
Handwriting Exercise Books: 
Children will be provided with a separate book for their handwriting practice. 
 
Handwriting Lessons: 
Teachers will deliver modelled handwriting lessons, demonstrating the new joins, letter formation and the 
task, allowing children time to practice their new learning that builds upon prior learning. Teacher’s will 
prepare children for writing, reminding children of the correct, comfortable sitting position, the pencil/pen 
being held correctly and the paper at the correct angle.  

 KS2 twice per week (15 minutes each). 
 
Inclusion: 
Appropriate use of a handwriting lines in English books or the use of highlighted lines will be available for a 
few children who find handwriting challenging. Pencil grips are also on offer for children to use. Left-
handed children need particular sensitivity. There are also handwriting interventions in place. 
 
For right handers: 

 Hold lightly between the thumb and forefinger about 3cm away from the point 

 The paper should be placed to the right tilted slightly to the left 

 Use the left hand to steady the paper 
 

For left handers: 

 Hold lightly between thumb and forefinger resting on the first knuckle of the middle finger 

 Hold about 3cm from the tip 

 The hand should be kept below the writing line 

 The paper should be tilted slightly to the right at about 20 - 30° 

 Use the right hand to steady the paper 
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 It is very important that a right handed child is NOT seated on the left hand side of a left handed 
child as their elbows will collide! 
 

Guidance Reference List 

Here are links to the different references made throughout the handwriting guidance: 
 

2014 National Curriculum- English 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/3351

86/PRIMARY_national_curriculum_-_English_220714.pdf  

Handwriting Script: 

https://docs.wixstatic.com/ugd/3aa388_57241cc535334b08b02a9a71bd7e014b.pdf  

Guidance for left-handed writers: 

http://www.lefthandedchildren.org/letter-formation-lf.pdf  

 

 

 

Certificate/Licence: 

 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/335186/PRIMARY_national_curriculum_-_English_220714.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/335186/PRIMARY_national_curriculum_-_English_220714.pdf
https://docs.wixstatic.com/ugd/3aa388_57241cc535334b08b02a9a71bd7e014b.pdf
http://www.lefthandedchildren.org/letter-formation-lf.pdf

